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CAMOSUN COLLEGE STUDENT SOCIETY

CLUB APPLICATION FORM 20__ - 20__
Name of Club: Camosun College 
 Club
President of Club:
  Student #:

Mailing Address:
  Phone #:

Email:
  Postal Code 

Treasurer of Club:
  Student #:

Mailing Address  
  Phone #:

Email:
  Postal Code 

Secretary of Club:
  Student #:

Mailing Address  
  Phone #:

Email:
  Postal Code 

Organization Mailing Address (if different from President's):

  Postal Code 

Please provide a brief description of the goals/purpose of your club:  


Please summarize your activities hoped for in the coming academic year (attach a page if necessary):

Before you hand in this form, please do the following:

Select a President, a Treasurer, a Secretary
(   )

Adopt bylaws
(   )

Develop your budget and print it out for the clubs committee
(   )

Select one person to be a representative at clubs committee
(   )

We the undersigned agree to abide by the terms for clubs contained in this application.  We verify that the information contained in this application is true and accurate to the best of our knowledge.

President

Treasurer

Secretary
Useful Information for your Club

Banking

We require that funds of clubs be held in trust with the CCSS, please talk to the Financial Resource Coordinator for information.

Budgets
Budgets should include all sources of revenue and should include funds other than those provided by the Student Society.   This year both campuses will receive $750 a semester to fund clubs.

Mail

Clubs are encouraged to use the Student Society address as their mailing address.
Your Club c/o

The Camosun College Student Society

3100 Foul Bay Rd.

V8P 5J2

The Student Society will keep a mailbox for use of clubs.

Foyer Table Space

Space in the Fisher building Foyer may be booked through the Student Society office.  This is an excellent means of providing information and participation in your activities.

The Nexus

The Nexus student newspaper (Richmond House second floor, Phone 3591) will provide free ad space for students and is always on the lookout for articles of interest.

Clubs Council

The clubs council assists the student society in creating policies and deciding on funding for clubs.   At this time clubs council plans to meet on the first Tuesday of each month at a room to be determined later.  Contact the Student Society for further information at (250) 370-3590.

APPENDIX 2 – CCSS CLUBS DEFAULT BYLAWS

The Campus Executive shall attempt to contact the last known offer of the club, and if within 30 days has not been able to get a response showing the continued existence of the club, the assets of the club the following bylaws shall apply to clubs that have not adopted their own bylaws.

CCSS Clubs

Default Bylaws

A – MEMBERSHIP

1) Members shall be all those decided upon as being members by the present membership at a regularly scheduled meeting of the club and duly recorded by the President or other designated officer.

2) Non-members of the Student Society may be accepted as non-voting members of the club.

3) The number of community members, consisting of non-students and non-Camosun employees, shall not exceed one quarter of the total membership.

4) Clubs must have a minimum of three CCSS members.

B – OFFICERS

5) The club shall have two officers known as the President and Treasurer and such other officers as the club may deem fit by simple resolution at a meeting.  These officers shall be elected or replaced by a majority of members at a regular meeting given one weeks notice of such a decision.

6) If there are any changes to the Officers of the club the Student Society shall be notified as soon as possible after such a change.

7) The President shall act as the chief spokesperson for the club and take leadership role in coordinating the clubs activities.

8) The Treasurer shall be chiefly responsible for maintaining the financial records of the club in good order.

C – MEETINGS

9) The club will have regular meetings at a time and place decided by a majority of members at its first meeting. Regular meeting times may be changed by a majority of members at subsequent regular meetings.

10) If the President determines that there is a need for a meeting other than that scheduled by the membership they may call a meeting provided reasonable efforts are made to contact all members of the club notifying them of the changed meeting time

D – FINANCIAL REPORTING

11) Expenditures for the club shall be in accordance with a budget developed and approved by a majority of members attending a regular meeting of the club.

12) At each meeting of the club the Treasurer shall have available information relating to the disbursement and receipts of funds from the previous meeting.

13) In addition at the year end a report of the total funds received and disbursed in comparison to the proposed budget shall be produced.  This report shall be made available to all members at the final meeting of the academic year or, failing that, at the first meeting of the upcoming academic year.  A copy of this report shall also be given to the Student Society office.

14) In the event that the Club dissolves any moneys or assets owned by the club shall be returned to the Camosun College Student Society or to a party designated by mutual consent of the Student Society and the officers of the Club.  These funds will be held in trust until a club with similar goals is created again.

COUNCIL MARCH 9, 2010
CCSS Bylaws and policy relating to clubs

From CCSS Policy Manual

RIGHTS OF RECONGNIZED CLUBS

Each recognized club shall receive the following:

1. a mailbox in the CCSS office

2. limited access to CCSS office computers and photocopiers at cost (as outlined in office policies in procedures).

3. A share of the funds available for clubs on each campus as determined by the campus clubs council.

4. a line item in the CCSS accounting system for income and disbursements

5. recognition by the college for room bookings as an internal group

6. Access to the Student Newspaper as a student club.

7. A seat on the campus clubs council.

From CCSS Constitution and Bylaws

ELEVEN – CLUBS

1. Funding

a. Clubs shall have access to support funds through the Society budget, and shall be accountable for those funds according to policy;

b. The Council may withdraw funds and/or de-certify a Student Society Club for persistent or severe violations of policy;

c. The Society retains ownership of all Club equipment or supplies and if a Club becomes inactive shall hold those items in trust for that Club, or may award them to a similar Club upon the recommendation of Club Council;

d. Fundraising activities shall be documented by the Club's Spokesperson and witnessed by the Finance Executive.

2. Clubs Council

a. Clubs Council shall meet at least monthly to conduct business of importance to Clubs, and may make recommendations to the Executive committee;

b. Clubs Council shall allow one (1) duly appointed representative from each certified Club to participate;
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